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WKH Solutions 

4905 Radford Avenue, Suite 203, Richmond, VA 23230   T: 804 658 5735 

www.wkhsolutions.com 

INDEPENDENT CONTRACTOR AGREEMENT 

This Independent Contractor Agreement is entered into this 1st day of October 2024 by and 
between Sarah Bryen, an individual (the “Independent Contractor”) and WKH Solutions, (the “Client”). 

In consideration of the mutual promises contained herein, the parties agree as follows: 

1. Duties. The Client hereby engages the Independent Contractor to provide services for
the Client. The duties to be undertaken by the Independent Contractor may include, among others, 
various included in job description attached. 

2. Independent Contractor Status. It is understood that the Independent Contractor is an
independent contractor and is not an employee, agent, partner or representative of the Client. 
Independent Contractor shall not hold him/herself out to the public as an employee, agent, partner or 
representative of the Client. 

3. Tax Duties and Responsibilities. The Independent Contractor is responsible for the
payment of all required worker’s compensation and other required insurance as well as payroll taxes, 
whether federal, state or local in nature, including, but not limited to, income taxes, social security 
taxes, unemployment compensation taxes and any other fees, charges or licenses required by law. 

4. Employees of Independent Contractor. The Independent Contractor in his/her
discretion may employ as many employees or agents as the Independent Contractor requires. 

5. Business of Independent Contractor. The Independent Contractor may engage in any
other businesses and is not required to devote all of his/her energies and time exclusively for the benefit 
of Client. 

6. Compensation. The Independent Contractor’s compensation hereunder shall consist of
the following: 

a. $9000.00 per month paid ½ on the 16th of the month and half on the first day of the
following month.

7. Expenses. In addition to the foregoing, the Client shall pay to the Independent
Contractor on the 16th day of each month an amount equal to all expenses incurred by Independent 
Contractor during the preceding month. Expenses shall include all out of pocket costs incurred by the 
Independent Contractor including overnight travel, meals, and mileage. The Independent Contractor 
will provide to the Client on the last day of each month a report of expenses incurred for approval. 

8. Assignment. The Independent Contractor shall not assign or transfer this Agreement
without the prior written consent of the Client. 

9. Governing Law. This Agreement shall be subject to and governed by the laws of the
Commonwealth of Virginia. 



WKH Solutions 

4905 Radford Avenue, Suite 203, Richmond, VA 23230   T: 804 658 5735 

www.wkhsolutions.com 

10. Termination of Agreement. This Agreement may be terminated by either party on 30-
days written notice delivered by certified mail, return receipt requested and sent to the address 
designated below. In the event of termination, the Client shall pay to the Independent Contractor
within 10 days after the effective date of such termination, all compensation under paragraph 6 hereof, 
earned through the date of such termination and all expenses under paragraph 7 hereof, incurred to the date 
of such termination. 

11. Modification. No change, modification or waiver of any term of this Agreement shall be
valid unless it is in writing and signed by both parties hereto. 

12. Entire Agreement. This Agreement constitutes the entire Agreement between the
parties and supersedes all prior agreements or understandings. 

IN WITNESS whereof, the parties have executed this Agreement on the date specified. 

INDEPENDENT CONTRACTOR:  CLIENT: 

Sarah Bryen  WKH Solutions 

By:   Its:  
Owner  Its:  Owner 

Address:                                                   Address: 4905 Radford Avenue, Suite 203 
Richmond, VA 23230 

36879 Mountville Rd
Middleburg, VA 20117

10/1/2024
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Job Description (expected to be updated) 

Position Overview 

Plans, directs, and coordinates activities of designated projects and the project team to ensure 

that goals or objectives are accomplished within prescribed time frame and scope by 

performing the following duties personally or delegating to direct reports. 

Responsibilities 

• Leads the team in strategizing and executing projects, internally and externally.

• Develops and maintains strong relationships as the primary conduit between WKH

Solutions and clients.

• Develops detailed marketing plans and schedules for clients and delegates tasks for

each phase of the marketing plan.

• Supervises and analyzes every project, internally and externally, to guarantee

exceptional performance.

• Ensures goals and objectives are accomplished within the prescribed time frame and

scope.

• Supports the creative team on a wide variety of duties including design, social media,

website updates and other project tasks as needed.

• Leads discovery meetings and provides marketing solutions and strategies to prospects

and the team.

• Reviews status reports prepared by project personnel and modifies schedules or plans

as required.

• Prepares project reports for management, client, or others.

• Confers with project team to provide support and to resolve problems.

• Works closely with Digital Marketing Director to identify opportunities for client growth,

and company value to our clients.

Plans, directs, and coordinates activities of designated projects and the project team to ensure 

that goals or objectives are accomplished within prescribed time frame and scope by 

performing the following duties personally or delegating to direct reports. 
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��%�./,�./.0����/.�/1�23���*4�5678696�:;<�5=>�?877�@;=576�AB6AC�?8>B�5;;CC66D6EF�GHIJK�LMNKIMKOPQRSTUVWXY��WZT[\�Q]�PQ̂�PR�]P[_̀a�bTS_̀c�def�ghijklhmnopqr�s̀ StPUS�uvTRQTw�xQ_̂T�yqzw�s_[ZbPRSw�{u�yzyzq��|}�~qo��r~�r�zr�������nhijklhmn��h��|Z_]�TaT[̂UPR_[�bT]]̀�T�̂ÙR]b_]]_PR�[PR̂̀ _R]�_RtPUb̀ _̂PR��Z_[Z�b̀ ���T�[PRt_STR̂_̀a�̀RSVPU��UP̂T[̂TS���t��PQ�̀UT�RP̂�̂ZT�_R̂TRSTS�UT[_�_TR̂w��T�̀̀ UT�̂Z̀ �̂̀R��S_][aP]QUTw�[P��_R�w�S_]̂U_�Q̂_PR�PU�Q]T�Pt�̂ZT�[PR̂TR̂�Pt�̂Z_]�_RtPUb̀ _̂PR�_]��UPZ_�_̂TS���t��PQ�Z̀vT�UT[T_vTS�̂Z_]�[PbbQR_[̀ _̂PR�_RTUUPUw��aT̀]T�RP̂_t��Q]�_bbTS_̀̂Ta�����Tb̀ _a�̀RS�STaT̂T�̂ZT�PU_�_R̀a�bT]]̀�T����������E�B��E�6���:�E�B�5E�6����B;;FA;����� ��¡B=E:@��<�¢65E=�E��£¤<�£¤£¥�¦§£̈�©ª«����=:���¬E�96��­;B�:;���:=:���® °̄�±²³¡4±́ �F¬±ª��µ¶·�̧ ��¹6§�AB6AC�º;8�º�;=>�>;�;EE;?��°8��=:��<�4�B�96�»>�:66��8>�¼�@8@�8>�º;�>;�>B6�A;EE6A>��@@E6::½�¡B��C:<��E�B�¾¿�ÀÁÂÃÄÅÆÇÈ�ÉÊËÃÂÆÃÇ�ÌÍÈ�ÌÍÌÎ�ÆÏ�ÐÌÑÐÒÑÌÌ�ÓÔ�ÕÖÀÈ�ÖÂÄÆ¿�×ÃÆØÊ¿�ÙÚÁ¿ÄÚ¿�ÛÜÝÜÞßàáâãÜäåÝæçäßÜèéäêë�ìÃÚÏÊÑ�

rV�Vyrw�o}íy�îï ð̀ZPP�ï̀ _a�ñ�sX}�[ZT[\��P_R��PQ̂�̂PbPUUP�

�̀PQ̂}�àR\ íVz
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m�]̂k��nm_i Ôc�



��������	�
���
	����	��	����������������������� !"#$%&'(��)&��*++&,*-(&�(&.+*/-(*�/��0�'�/(.-'(1
�������	�23��
4
5�
6��	
�4�
47��	6�8����	�9
:�3;<�����8�9��9�8�����
�	�9��=>
�9��<�7
�9�
�4�	9��49�?
��5@	
6�?��7:A��9�4�	9��49��
B�5�
��CD�6�8��	�954
�E���9
�<5	�95�	��	6��
B�5�
��9��9�3�=
�F�56�6��5	@�9��9�95<
:�G	�
<�5>�E��5<<
65�9
�9
�<5	�95�	�6�
��	�9�<

9�9�
�9
�<��8����@�

6�9�H�?�54��?���9���
	6�<
���>
99
���5��4
�95E5
6�<�5>:�GE9
��8����
	6�9�
��
<�5	5	@�4�
47���	6�9�
�4�	9��49�5��E�>E5>>
6H�5	4>�65	@�F�8<
	9H�F
���F��?
�4�	�65�4���E��9�
��4��F
��95�	:I�9�	�9��	95>�9�
	:3��?�59�9�
��
<�5	5	@�F�84�
47�:���JK�LMKNOPQ�ROKSOTP�UQ�VWVX�OY�WZ[V\[\]�̂L�_̀ aQ�̀SbOK�cTOdeK�RMfKbMK�g��������������������� h�iTMYe[��̀OTOfQ�ie�fOde�fON�YiM�jkleKYb�jfOKme�beTdlje�kedekb�YfOY�ilkk�lnoOjY�jObfpkMi�OKN�qrs�lb�KM�kMKmeT�Otke�YMbSooMTY�PMST�jMKYTOjYu�v�fON�teeK�fMoepSk�YM�plKN�Yfe�MooMTYSKlYP�YM�tTlKm�PMS�MK�pSkk�YlneQ�tSY�YfOY�lb�KMY�OKMoYlMK�Ob�Yflb�oMlKYu�vp�PMS�iMSkN�klwe�YM�NlbjSbb�fMSTkP�iMTw�pMT�jMoP�iTlYlKmQ�bMjlOk�bYTOYemP�OKN�mMdeTKneKYjMKYTOjY�MooMTYSKlYP�MSYTeOjf�okeObe�keY�ne�wKMiu�afOKw�PMS���xyz{|�}~�|z~|������������������������������������������

��������������� ������������� ��������������������������¡���������

�¢����¢���� ��£



��������	
���
��

��������������
������������������������	���� !�"#$�� �����%&�'
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Ï«Ý«ÖÏÔ�ÌÚåÏ�æç èµ̄¥¥�çµ́¶�é�Ð©Ú�êë̈µ³©�ë¶©µ²©

µì¥¦³Úì¶µ§± å«Ö



���������	
���
���������	
�����
���������	
���
���������	
�����


����������������� ���!"����!�� �����������!������#�� !�����$����� !%�&�����#�'����!��!�'(���)�������'*�+#�%�,�!����������������'�'�����)����-�&�!$!�����!��!�%�'������,��-���)%��"-�'�����&,��������,����#��������������#��������#�� !��������)����&���'*�+#�%�,��!.�������.�'��������  ,���!������������-�)��!�������#%�,���  �'�!���%�&%�� !���!�'�'�������������"��!�� ���!"�*�/0123�45657�869:;�<=>?>@AB?CDEFC>@GGHIGJKLMNO3�P6QR59S�T5;U569�VWS�XYXZ�VV[Y\�]̂_13�4Ù5;�a65b:;�Tc7;̀c;�<̀Ù5;defg4hijklhm4naĥ Ko�4p5;q:9�r:spQt�<=uDvwxIFJDHIGJKLyz{M|O3�j}R5p:�}q:5̀:��gQ�4Ù5;S��l�~;c��9cU�6:�U;R:6�5�qcp�cs�̀p6:̀ �̀6Q�7p�;c�S��Up�l�;::R�5�pQ�:qQ;:n�l�75b:�75R�c;:�}59t7:t~�Q;�5q�c̀p�p�c��c;p7̀S5;R�l�75b:��Qqq̀�pc�}59��������������n�g5b:�9cU�7:56R�s6c��9cU6��cc~~::}:6���45657�tt[�4p5;q:9�r:spQt<Q�5�:YYXn};�K<Q�5�:YYVn};�K<Q�5�:YY�n};�K<Q�5�:YY\n};�K
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